Assignments

Assign Day 1

1. Understanding your organization

a. Handbook activities – pre-meeting with contacts to develop questions for contacts

b. Day 2:  due class 3 Website and material reading

c. Stress diversity – both classes

2. Research- talk in class day 4

a. Matching

b. Tracking

c. Relationship building

i. Assignment:  find 3 potential funders
ii. share

3. proposal elements

4. Organizational info

a. Do list on p 35 workbook
b. Peer review

5. Project description

a. Brainstorming matrix p. 38

b. Goals & objectives p 41

c. Timeline and sustainability

d. Draft project description
e. Peer review

6. SWOT analysis

7. Budget development
a. Checklist p 46
b. Draft budget
c. Peer review

8. Evaluation
a. Draft evaluation

9. Statement of Need p 52-53

a. Draft SoN

b. Peer review

10. Exec Sum

11. Cover letter

12. title

13. Attachments

14. letters of support

15. Sending proposal

16. reviewers

17. follow-up
